Removing A Report Preparer

If you are an OSHPD ALIRTS Account Administrator and want to remove a report preparer,
follow the steps below. If you are looking to change the OSHPD ALIRTS Account Administrator,
please contact the ALIRTS support line at (916)326-3854.

1. Login to your ALIRTS account and click the “Administration Home” button on the
homepage
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Adisacod Scarch The ALIRTS technical issues have been resolved.

Check Browser

Utilization Home Due to the system issues, the due date for the hospitals, long-term care
(Submit/View Report) facilities, primary care and specialty clinics reports are pushed back and are

r\ﬂﬁ-m—‘ due on Friday, February 19, 2016.
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Home health agency/ hospice reports are still due March 15, 2016.

We apologize for the inconvenience.




2. Then click the “User Search/Edit” button
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4. Now uncheck the box under the word “Assigned” then click save.
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5. After you click the “Close” button, you should see an updated list of the users/facilities
that are attached to the administrator’s account.
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